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1. Obume NONOXKEHUSA

1.1. HacTtosuwee NonoxeHne paspabotaHo B COOTBETCTBUM C PefepanbHbiM 3aKOHOM Ne 149-P3 ot
27.07.2006 r «O6 MH(opmaunum, MHPOPMALUOHHBIX TEXHONOTMUAX U O 3awuTe UHpopmauumn» B
pegjakumn ot 18 mapta 2019 r, ®PegepasnbHbiM 3aKoHOM Ne 152-®3 ot 27.07.2006 r «O
NnepcoHanbHbIX [aHHbIX» B pefakumm oT 31 pgekabps 2017r; KoHctuTyumen Poccuiickoi
depepaymm 1 TpyaoBbIM  Kofekcom Poccuiickoin  ®depepaumn, YCTaBOM  [OLLKObHOMO
obpa3oBaTenbHOro yupexaeHusa. [pu coctaBneHUn Yy4yteHO [1onoxeHne 06 0COB6EHHOCTAX
06paboTKM  MNepCcoHaNbHbIX  [aHHbIX, OCYyLlecTBAsemMolW 6e3  MCMonNb30BaHWA  CPEeACTB
aBToMaTums3auunu, yteepxkaeHHoe MocTaHoBMeHMeM [MpaBuTtensctea P® Ne 687 ot 15.09.2008 r;
TpeboBaHUA K 3alLMTe MEPCOHANbHBIX AaHHbIX NMPU X 06paboTKe B MH(OPMALNOHHBLIX CUCTeMax
NMepcoHabHbIX  AaHHbIX, YTBEPXAeHHble [locTaHOBNeHMeM [paBuTenbcTBa PoccuiicKoi
®epepaunn Ne 1119 ot 01.11.2012r.

1.2. [laHHOe T[lonoxeHue onpefensieT OCHOBHble TpeboBaHMA K 3alimnTe, 006paboTKe, MOPAAKY
NoNyYeHUs, XpaHeHWs, UCNONb30BaHUA N Nepefayn NepPCoHasbHbIX 4aHHbIX COTPYAHUKOB LETCKOro
cafja, a TaKXe OTBETCTBEHHOCTb 3a HapyLUeHWe HOPM, Perynvpyrowmx o06paboTky M 3awuTty
NnepcoHasibHbIX AaHHbIX B AOLIKO/NLHOM 06pa30BaTelbHOM YUPEXAEHNN.

1.3. TlonoxkeHne ycTaHaB/MBAET OCHOBHbIE MOHATUSA Y COCTaB NepCOHabHbIX aHHbIX PA60THUKOB B
MKAOY CoptaBansckoro MP PK AC Ne 23 (ganee - A0Y), pernameHTupyeT (hopMupoBaHune 1
BeleHVe NINYHbIX JeNn, onpeaenseT npasa Y 0643aHHOCTM PabOTHWKOB MO 3aLLUTE MEPCOHAabHbIX
[aHHbIX, a Takke 0053aHHOCTU COTPYAHWKOB MO 06ecnevyeHuto JOCTOBEPHOCTU MEPCOHAsbHbIX
[aHHbIX.

1.4. LUenbto HacToAwero TlonoxeHns ABNsSeTcA obecrneyeHne 3awWuTbl MpaB U CcBOGOA
nefarornyecknx paboTHUKOB U 0BCNYXUBAKOLLEro rnepcoHana npu o06paboTke UX NepcoHasibHbIX
[aHHbIX, B TOM YuCe 3alnTbl NpaB Ha HEMPUKOCHOBEHHOCTb YaCTHOM XXU3HW, INYHYIO TaliHy.

1.5. Mpw onpeseneHny 06beMa 1 CoAepXaHUA NepcoHasbHbIX faHHbIX Ppab0THUKA agMUHUCTpaLNA
[AOY pykoBogcTByeTcs KoHcTuTyumein Poccuitickoii ®efepauunu, PepepanbHbIMU 3aKOHAMKU U
HacToALWMM [MoNnoXeHMeM.

1.6. MepcoHanbHble AaHHble OTHOCATCA K KaTeropum KOHMUAeHUMaNbHOW WHpopMaummn. Pexum
KOH(PUAEHLMANbHOCTN MEPCOHANbHBLIX [aHHbIX CHUMAeTcAa B c/y4vadx 00e31MYMBaHMA WUAU MO
NCTEYEHUN 75 NET CpOKa XpaHeHNs, eCnn MHOe He onpesenieHo 3aKOHOM.



1.7. Hactodwee T[MonoxeHne ABAAETCA BHYTPEHHMM J/OKa/IbHbIM HOpMaTvBHbIM akToM [OY,
obs3aTeslbHbIM AN UCMOMIHEHWUSA BCEMW PabOTHMKaMW, WMEKLWWMU AO0CTYN K MePCOHabHbIM
AaHHbIM COTPYLHUKOB LOLIKONbHOrO 06pa30BaTe/IbHOr0 YUpPEXAeHNS.

2. OCHOBHbIe MOHATUA U COCTaB MNepPCOHasIbHbIX JaHHbIX Pab0THUKOB
2.1. TlepcoHanbHble [faHHble - n06as WHPOpPMALMA, OTHOCALLAACA K OnpefeneHHoOMY Wnu
onpegenseMoMy Ha OCHOBaHUM TaKoi MH(opmaLum (M3M4ecKoMy nuLy, B TOM YUCe ero pamuams,
MMS, OTYeCTBO, rof, Mecsl, gaTa U MeCcTO POXAEHMUSs, a TakxKe ajpec, CeMeliHOe, COLMa/bHOE,
NMYLLLECTBEHHOE MOMI0XKEHMe, 06pa3oBaHMe, Npogeccus, LOX04bl U Apyras MH(popmaLus.
2.2. MNMepcoHanbHble faHHble paboTHUKA - 3TO UH(opMaLKsa, Heobxogumas aupekTopy JOY B cBA3M
C TPYZOBbIMW OTHOLUEHMSIMW W Kacalollascsd KOHKPETHOro coTpyfHuka. of uHgopmaumein o
paboTHMKE MOHUMAOTCA CBefeHUs 0 (pakTaxX, COObITUAX UM OOCTOATENLCTBAX XWU3HW PabOTHUKA,
Nno3BoNAlLLINe NAEHTU(HULMPOBATL €ro IMYHOCTL. MepcoHanbHble faHHble pabOTHMKA COLEPXKATCA B
OCHOBHOM JJOKYMEHTE MepCcoHaIbHOro y4yeta paboTHUKOB - IMYHOM Jene paboTHMKa.
2.3. O6paboTKa nepcoHaNbHbIX JaHHbIX - 3TO AeWACTBUS (Onepauumn) ¢ NepcoHabHbIMU LaHHbIMY,
BK/KOYaa c60p, cMcTemaTm3aLmio U HaKonieHne, XpaHeHve, yTouHeHne (06HOBNEHNE N N3MEHEHNE),
1CMonb30BaHve 1 pacnpocTpaHeHune (B TOM YnCie nepefaya) NepPCcoHaIbHbIX AaHHbIX.
2.4. PacnpocTpaHeHMe MepcoHaNbHbIX [aHHbIX - [AelCTBUSA, HanpaB/eHHble Ha nepegady
NnepcoHanbHbIX AaHHbIX OMNpPeAenieHHOMY Kpyry vy, (nepefava nNepcoHanbHbIX AaHHbIX) UKW Ha
03HaKOM/NEeHWe C NepcoHanbHbIMWU  AaHHbIMW HEOTPAHWUYEHHOTO Kpyra nul, B TOM 4ucne
06HapoJoBaHNe MepCoHa/IbHbIX AaHHbIX B CPeACcTBax MacCOBOW WH(opmauuu, pasmelleHve B
NH(OPMALNOHHO-TENEKOMMYHUKALMOHHBIX CETAX UKW NpefoCcTaBNeHne AOCTYNa K NePCOHANbHbIM
[AaHHbIM KaKUM-/IM60 UHbIM CNOCO60M.
2.5. Vicnonb3oBaHue nepcoHabHbIX JaHHbIX - AeACTBUA (onepauum) ¢ NepcoHanbHbIMU LaHHLIMW,
coBepliaemble JOY B LeNfX NPUHATUAA PELLUEHWNI U COBEPLLEHNS UHbIX AENCTBUIA, MOPOXKAAIOLLNX
topuAnMYecKne nocnefiCTBMA B OTHOLIEHMM paboOTHUKA WKW ApYyrux nuy Anbo MHbIM 06pasom
3aTparvBaroLL X npasa 1 cBo604bl paboTHNKA NN APYTUX NNL,.
2.6. O6LeN0CTYMHbIE NEPCOHANbHbIE faHHbIE - MepCOHa/NbHbIE faHHbIe, AOCTYM HeorpaHMYeHHOro
Kpyra finy, K KOTOPbIM MpefocTaBieH C corfacus paboTHUKA UM Ha KOTOpPble B COOTBETCTBUU C
(hefepanbHbIMU 3aKOHaMM He pacnpocTpaHseTcd TpeboBaHve cOONI0AEHNA KOHDMAEHLUANbHOCTH.
2.7. B cocTaB nepcoHasbHbIX faHHbIX paboTHMKa JOY BXOAAT:
* aHKeTHble 1 buorpauyeckune faHHble;
* 0b6pasoBaHue;
CBEleHNS 0 TPYAOBOM U O6LLEM CTaxe;
* CBefleHus 0 COCTaBe CeMbM,;
MacropTHble JaHHbIE;
CBELleHNS 0 BOMHCKOM YYeTe;
e CBefeHus 0 3apaboTHON nnaTe COTPYAHNUKA;
CBEZleHNS 0 COLMaNnbHbIX NbroTax;
CMneLmanbHOCTb;
* 3aHVMMaemMas LOJIKHOCTb;
afipec MecTa XXWUTeNbCTBa U TeNneqoH;
* MEeCTO paboTbl UM y4Yebbl YNeHOB CEMbU U POLCTBEHHWNKOB;
COZiep>kaHune TPyLOBOro LOroBopa;
*  MOANVNHHWUKN N KONUW NPUKA30B;
* JINYHOE [eN10 U TPYA0BasA KHMXKKA COTPYLHUKE,;
* OCHOBaHMSA K NprKasam;
* MaTepuanbl MO MOBbILEHUIO KBaIU(UKaLMM U MEepernofroToBKe COTPYLHUKA, ero
aTTecTauun, cny>kebHbIM paccrieoBaHUSM.
2.8. InyHoe peno paboTHUKa AOY HaxoguTca B AOKYMEHTaUWW CreunannucToB OTAena Kagpos u
COCTOUT U3 CNefyroLmX LOKYMEHTOB:
*  aHKeTa;



* KOMWKM JOKYMEHTOB 06 06pa3oBaHuu;
KapTouka opmbl T-2;
*  KOMusA Npukasa o npuéme Ha paboTy;
TPYAOBOI AOrOBOP;
* [OKYMEHTbl, CBfi3aHHble C MEPeBOLOM W MepemelleHneM paboTHMKa (KOMMW MPUKasos,
3anBNeHns paboTHMKa U T.M.);
* BbINMUCKM (KONWM) U3 LOKYMEHTOB O MPUCBOEHWUW MOYETHbIX 3BaHWMW, YYEHOW CTerneHu,
HarpaxjeH1n rocyapCTBEHHbIMY Harpajgamu;
*  KOMWK HarpasgHbIX NIUCTOB;
* aTrTecTauWOHHbIE NINCTI;
*  KOMMUM MPUKa3oB 0 NOOLLPEHUSAX, B3bICKaHUSAX;
*  XapaKTepUCTUKM C NpesblayLLero Mecta paboTbl; Npu HaNNM4YmK)
3anB/ieHMe paboTHMKA 06 YBOJIbHEHUN;
Konus npukasa 06 yBOSIbHEHUN;
3anBfieHMe paboTHMKa 06 O3HaKOMJIeHMM C [JoKymeHTamu [OY, ycTaHaBNUBaKLUMU
nopsgoK 06paboTKM MNepcoHasbHbIX AaHHbIX PabOTHMKOB, a TakXe O €ro npaBax W
0653aHHOCTAX B 3TOM 06/1aCTW;
Opyrve  [LOOKYMEHTbl, HaxOXAeHuWe KOTOpbIX B JIMYHOM fene  OyAeT NpU3HaHO
LienecoobpasHbM;
B NMYHOe [eno paboTHMKA AOLIKONbHOrO 06pa3oBaTe/lbHOTo YUpeXAeHUs BK/KYaeTcs
TakKXXe ONucb BCeX JOKYMEHTOB, HaX0AALUNXCA B Aene.
2.9. Pa3melleHne Ha oguuManibHOM caiTe (oTorpagmii paboTHUKOB, BUAEO C paboTHUKaMK
COTPYLHUKY pa3peLLaroT NyTem NpeLocTaB/ieHUs cornacus Ha 06paboTKy NepcoHanbHbIX AaHHbIX B
[OLWKONbHOM 06pa30BaTe/IbHOM YUpeXAeHUN.
2.10. MepcoHanbHble faHHble paboTHMKa AOY SBNATCA KOHPMAEHUMANbHOW UHOpPMaLen n He
MOryT ObITb MCMONb30BaHbl COTPYAHWKAMU [OLWKONLHOMO 06pa30BaTe/IbHON0 YUpexaeHus B
NNYHBIX Lensx.

3. Mopsgok nony4veHns, 06paboTKM 1 Nepegavn NepcoHasbHbIX JaHHbIX Pab0THUKOB

3.1. Mop 06paboTKOI NEepCOHabHbIX AaHHbIX paboTHMKA JOY NoHMMAETCs NOMyYeHUe, XpaHeHMe,
KOMOMHMpOBaHMe, rnepefjadya uau Nb6oe [pyroe WCMOMb30BaHWE MNEPCOHANIbHbIX  [LaHHbIX
COTPYLHMKa AOLIKO/IbHOr0 06pa3oBaTeNbHOr0 yUpexaeHus.

3.2. B uensax obecneyeHuns npas 1 cBOOOL YeNOBEKA U rpaxjaHMHa Npu 06paboTKe NepcoHanbHbIX
AaHHbIX paboTHUKa 0653aHbl cO6Mt0AaTLCS cneaytolmne obume TpeboBaHUA:

3.2.1. TlonyyeHune, XpaHeHne, KOMOMHMpPOBaHME, Nepegada WAM N060e APYroe MCrosb3oBaHue
NepcoHaNbHbIX [aHHbIX paboTHUKa [JOY MOXeT OCYLEeCTBNATLCA WCKIKUUTENIbHO B LENax
obecneyeHns COOGMIOAEHNA 3aKOHOB W WHbIX HOPMATUBHLIX MPaBOBbIX aKTOB, COAENCTBUA
paboTHMKaM B TPYAOYCTPOICTBE, 0OyYEHWM W MPOABVIKEHMM MO CNYyX6e, 06ecneveHns NMYHON
6e30nacHOCTM COTPYAHMKOB, KOHTPOMA KO/MIMYECTBA W KayecTBa BbIMOMHAEMON paboTbl U
obecneyeHns COXPaAHHOCTN UMYLLLECTBA.

3.2.2. Mpun onpegeneHmn obbema U cofep>kaHus, o6pabaTbiBaeMbIX MepCOHaNIbHbIX [AaHHbIX
paboTHMKa anpekTop AOY pomKeH pyKoBOACTBOBaTbCA KOHCTUTYUMen Poccuiicko defepaumu,
TpyLoBbIM KOAEKCOM U MHbIMU (hefiepaibHbIMU 3aKOHaMMU.

3.2.3. Bce nepcoHanbHble faHHble pabOTHMKA NOMy4varoTca y Hero camoro. Ecnu nepcoHanbHble
[aHHble coTpyAHMKa AOY BO3MOXHO MOMYUYNTb TONBKO Y TPETbeil CTOPOHbLI, TO Pa6OTHUK LODKEH
ObITb YBEAOM/EH 06 3TOM 3apaHee, 1 OT Hero LO/HKHO OblTb NOMYYEHO NMUCbMEHHOE cornacue.

3.2.4. AnpeKTOp [AOLIKO/IbHbIM 06pa3oBaTe/lbHbIM YUpPeXAeHUEM [O/MKEH CO0OLWMUTL PabOTHUKY O
Llensx, npegnonaraeMblX UCTOYHMKAX U CNOco6ax MosyyeHUs MepcoHaIbHbIX JaHHbIX, & TakXke 0
XapakTepe nojg/iexalinx nofyyeHnto NepcoHanbHbIX AaHHbIX U NOCNEACTBUAX O0TKa3a COTPYAHMKA
[aTb NUCbMEHHOE Ccornacue Ha Ux NonyyeHwe.

3.2.5. He ponyckaeTca nonyyeHve n 06paboTka nepcoHanbHbIX AaHHbIX paboTHMka AOY o ero



MOMNTUYECKNX, PEIMTUNO3HBIX U NHBIX YOEXAEHNAX U YAaCTHOWM XKU3HW, a TaKXKe O ero Y/eHCTBe B
06LLECTBEHHBIX 06bEAMHEHMSX UKW ero MPOCOO3HOW [LeATeNlbHOCTU, 33 UCK/IIOYEHWEM Cy4aes,
npesyCMOTPEHHbIX 3aKOHOAATeIbCTBOM Poccuiickoi defepaumu.

3.2.6. PaboTogarenb He MMeET MpaBo nosiyyatb 1 06pabaTbiBaTh NePCOHANbHbIE faHHblE PabOTHMKA
O ero 4eHCTBe B OOLLECTBEHHbIX O00bLEAVHEHUAX WAM ero NPOJCOH3HOW AeATeNbHOCTU, 3a
NCK/IHOYEHMEM C/yYaeB, NPefyCMOTPeHHbIX (efepasibHbIMU 3aKOHAMU.

3.2.7. MNpn NPUHATAM pPELLIEHNIA OTHOCUTENIbHO PabOTHMKA Ha OCHOBAHUW €ro MepcoHabHbIX
[AaHHbIX He [OMYyCKaeTCs MCMNONb30BaHUE [aHHbIX, MOMYYEHHbIX UCKIHOYNTENIbHO B pe3ynbTaTte UX
aBTOMaTM3MPOBaHHOI 06pPabOTKN MW 31EKTPOHHOIO MOTyHYEHMS.

3.3. MpuHUMnbl 06pabOTKM NEPCOHANbHbIX faHHbIX paboTHMKOB AOY:

* 3aKOHHOCTM Lieneil n cnoco6oB 06paboTKM NePCOHaNbHbIX AaHHbIX U LOOPOCOBECTHOCTY;

* COOTBETCTBUA Lefieil 06paboTKM NepcoHanbHbIX AaHHbIX Lefisim, 3apaHee onpegesieHHbIM U
3asBfIEHHbIM NpU COOpe MepCoHasbHbIX [aHHbIX, & TakKXe MO/IHOMOUYMAM PabOTHMKA,
OCYLLLeCTBNIAKOLLErN0 06paboTKy NepcoHasbHbIX AaHHbIX;

e COOTBETCTBMA 0ObEMA M XapakTepa 06pabaTbiBaeMbiX MEPCOHANbHBLIX AaHHbIX, CMOCOO0B
06pabOoTKN NePCOHaNbHbIX AaHHbIX LeNiiM 06paboTKM NePCOHANIbHBIX [aHHbIX;

e [OCTOBEPHOCTU MEePCOHaNbHbIX [AaHHbIX, WX [OCTaTOYHOCTU AN19 Ueneid 06paboTKw,
HeLoMyCTUMOCTN 06pabOoTKM NePCOHaNbHbIX faHHbIX, N30bITOYHbIX N0 OTHOLLEHMIO K LIENAM,
3asB/IEHHbIM NpY cbope NepcoHasbHbIX AaHHbIX;

* HeonycTMMOCTU 06beAMHEHUS CO3LaHHbIX AJ/19 HECOBMECTUMbIX MeXAy COO0W uenein 6a3
[aHHbIX NHPOPMALMOHHbBIX CUCTEM NEPCOHANbHbIX JaHHbIX.

3.4. B cnyyasix, HeNocpeACTBEHHO CBA3aHHbIX C BOMPOCamMu TPYLOBbIX OTHOLUEHWIA, B COOTBETCTBUU
co CT. 24 KoHcTuTyumm Poccuitickoin ®egepaumm BO3MOXHO MOAyYeHMe U 06paboTKa AaHHbIX O
YaCTHOM XWM3HM pabOTHMKA [OLKOMBHOr0 00pa30BaTeNlbHOr0 YupeXAeHns TOMbKO C ero
MUCbMEHHOr0 COrnacus.
3.5. K o6paboTke, nepefaye v XpaHeHUO MePCOHaNbHbIX AaHHbIX pabOTHMKa MOTYT UMETb JOCTYN
COTPYAHWUKMN [OLWIKONbHOr0 06pa30BaTe/IbHOr0 YUpexaeHus.
3.6. WVcnonb3oBaHWe MnepcoHanbHbIX AaHHbIX BO3MOXHO TONbKO B COOTBETCTBMM C LensMu,
onpefenuBLLUMMU UX MoflyyeHue. MepcoHanbHble faHHble He MOTYT OblTb UCMO/b30BaHbI B LENAX
NPUYNHEHNA UMYLLLECTBEHHOIO U MOPA/IbHOr0 Bpea rpaxkjaHam, 3aTpyLHeHUs peannsalmm rnpas u
cBob6og rpaxaaH Pocecuiickoin ®efepaunn. OrpaHnuyeHne npas rpaxaaH Poccuiickoin ®egepaunm Ha
OCHOBE MWCMNONb30BaHUSA WHGOpMauuMm 06 UX CcounanbHOM MPOUCXOXAEHWUM, O PacoBOM,
HaLMOHa/IbHOW, A3bXK0BOIN, PENUITMO3HON M NapTUAHOM NPUHAL/IEXHOCTMN 3anpeLLeHo U KapaeTcs B
COOTBETCTBUM C 3aKOHOAATENbCTBOM.
3.7. MNMepepaya nepcoHasibHbIX AaHHbIX paboTHUKa AOLUKOMIbHOr0 06pa30BaTe/IbHON0 YUpexaeHus
BO3MOXXHa TOJIbKO C cornacus paboTHMKa B Cydaax, NPAMO NpefyCMOTPEHHbIX 3aKOHO4aTe/IbCTBOM
Poccuiickoin degepayuu.
3.8. lpu nepefaye nepcoHasbHbIX AaHHbIX paboTHMKa AupekTop [AOY po/mkeH cobnofathb
cnegyrouimne TpeboBaHuA:
He coobLWaTb MepcoHaslbHble [AaHHble PaboTHUKA TPeTbeil CTOpoHe 6e3 MUCbMEHHOrO
cornacus paboTHMKa, 3a WUCKIHYEeHWeM Cny4vaeB, KOrjga 370 HeobXogumo B Lensax
npeaynpexaeHns yrposbl >XWU3HW W 300POBbI0  paboTHMKA, a Takke B Cayvasx,
YCTaHOBNEHHbIX (hefepasibHbIM 3aKOHOM,;

* He coobwaTb MepcoHasbHble AaHHble pPaboTHUKA B KOMMEPYECKUX Lensax 6e3 ero
MUCbMEHHOTO COr/acus;
npegynpesuTs NWL, NOMy4varolwmMx MNepcoHasbHble AaHHble PaboTHWKA, O TOM, YTO 3TU
[aHHble MOTyT ObiTb WCMOMb30BaHbl /MWL B LUensxX, AN KOTOPbIX OHW COOGLLEHbI, K
TpeboBaTb OT 3TUX NIML, NOLTBEPXKAEHMUSA TOro, 4YTO 3TO nNpasuno cobnogeHo. Jlnua,
nonyyatoLLme nepcoHasibHble faHHble paboTHNKA, 0643aHbl COBM0AATD PEXNM CEKPETHOCTHU
(KOoH(maeHumanbHocT).  [laHHOe MNOJIOXKEHWE He  pacrnpocTpaHsaeTcd Ha  06MeH
nepcoHanbHbIMW  AaHHbIMW PaboOTHMKOB B MNOPAAKe, YCTaHOB/IEHHOM (efepasibHbIMU
3aKoHamu;



e paspewaTtb [OCTYNn K MEePCOHabHbIM [aHHbIM pPabOTHWKOB TONbKO  CrELManbHO
YNONHOMOYEHHbIM N1LaM, onpefesnieHHbIM nNprkasom no AOY, npu 3TOM yKa3aHHble nuua
[LO/MKHBbI MMETH MPaBO NOJyvyaTb TONbKO Te MepcoHaNbHble AaHHble paboTHUKA, KOTOpPble
HeobX0AUMbI 419 BbINOMHEHNS KOHKPETHbIX (PYHKLUWIA;

* He 3anpawmnsaTb UH(OPMaLUIO O COCTOSHUM 340POBbA PAbOTHMKA, 33 UCK/HOYEHMEM Tex
CBefjeHWIA, KOTOpble OTHOCATCA K BOMNPOCY O BO3MOXHOCTW BbIMNOSHEHUS PabOTHUKOM
TPYA0BOW (PYHKUNN;

* repefaBaTb NepcoHasibHble AaHHble paboTHMKA MpefcTaBuTeNssM PaboTHUKOB B MOPSALKe,
YyCTaHOBNEHHOM TpyfoBbIM KOLEKCOM, M OrpaHUyMBaTb 3TY WH(POPMALUIO TO/IbKO TEMM
nepcoHanbHbIMW  AaHHbIMW  PabOTHMKA, KOTOpPble HEeo6XOAWMbl AN BbINO/HEHUS
yKa3aHHbIMU NpeLCTaBUTENAMUN UX DYHKLMWIA.

3.9. Mpwu nepepayve nepcoHanbHbIX AaHHbIX paboTHUKaA (B TOM YMC/le U B KOMMepPYeCKUX Lensx) 3a
npegensl AOY AMPEKTOp AETCKMM CafoM He A0/HKEH coobWaTh 3T AaHHble TPeTbeil CTOPOHe 6e3
MUCbMEHHOr0 cornacua paboTHMKA, 3a UCK/IIOYEHMEM C/lydaeB, Korfa 3To Heo6XoAMMO B Lenax
NpeaynpeXxaeHns yrposbl XWU3HW W 300POBb0 PaboTHWKA WAM B Cy4vasdX, YCTAHOBJIEHHbIX
(heaepasibHbIM 3aKOHOM.

3.10. MNMepesaya nepcoHaNbHbIX AaHHbIX PabOTHMKA B Npefenax AOLIKO/IbHOro 06pa3oBaTe/lbHOro
YyUpexaeHns oCyLLeCcTBNSETCA B COOTBETCTBUM C TOKA/SIbHbIMU HOPMATUBHbLIMW aKTaMU YUPEeXAeHNS.
3.11. He gonyckaeTcs oTBeYaTb Ha BOMPOCHI, CBA3aHHbIE C Nepeaayveli NepcoHanibHON MHGopMaLmm
no TenetoHy unm gakcy.

3.12. Bce mepbl KOH(MAEHUMaNbHOCTH npu cbope, 06paboTKe 1 nepefayn NepcoHasbHbIX AaHHbIX
COTPYLHMKa PacrnpoCTPaHAKTCA Kak Ha OyMaXKHble, TaK U Ha 3/1eKTPOHHbIe (aBTOMAaTU3MPOBaHHbIE)
HOCUTENN NHOPMALUN.

4. dopmuMpoBaHUE N BefleHNe INYHbIX gen paboTHukos 4OY
4.1. JInyHoe feno paboTHMKA [LOLWKO/IbHOIO 06pa3oBaTe/IbHOr0 yupexaeHus gopmMumpyeTca nocne
N3aHnA NprKasa o ero nNpuéme Ha pabory.
4.2. TepBOHayYanbHO B /IMYHOE AeNo TPYNnUPYOTCA AOKYMEHTbI, COAEepXKallne nepcoHas bHbIe
[aHHble paboTHMKA, B NOPALKE, OTpaXarolllem npoLecc npuéma Ha pabory:
e 3asB/ieHMe paboTHMKA O Npueme Ha paboTy;
*  aHKeTa;
XapaKTepucTuKa-peKoMeHgauns; (npu Hanmumm)
KoMnusa npukasa o npuéme Ha paboTy B AOLIKO/NbHOE 06pa30BaTe/IbHOe YUpeXaeHue;

* pacnucka paboTHMKa 006 O03HAKOMIeHWW C [okKymeHTamu [OY, ycTaHaBnMBaKLWUMU
nopsgoK 06paboTKM MepcoHaNbHbIX [AaHHbIX PaboTHWKOB, a TakXke 00 ero npaeax W
0653aHHOCTAX B 3TON 061aCTW;

e pacnucka paboTHUKA 06 O03HAKOM/IEHWW €ro C /OKa/IbHbIMW HOPMATUBHbLIMW aKTaMu
[OLLKOMBHOr0 06pa3oBaTe/IbHOr0 YUpPeXaeHns; BHYTPEHHASA OMNUCH.

4.3. Bce [OOKYMeHTbl NMYHOrO fena nNoALWMBaKOTCA B 060Ky o6pasua, YCTaHOB/EHHOrO B
[OLLKONbHOM 06pa30BaTe/IbHOM YUPEeXAEeHMUMN; Ha 0610XKKe AO/MKHbI ObITb hamununs, ums, 0T4eCTBO
COTPYLHMKA.

4.4. INyHOMYy fieNly NpucBanBaeTCs HOMeP, KOTOPbIA (PUKCUPYeTCA B XXYpHase Y4&Ta NNYHbIX gen.
Homep nnyHOro fena coTpyaHvKa LeTCKOro cafia NpocTaB/SeTCA B BEPXHEM /1EBOM YTy 06/10XKK
fena.

4.6. B nnyHom pene pabotHuka AOY BefeTcs BHYTPEHHAS ONWUCb, Kyfa 3aHOCATCA HauMeHOBaHUSA
BCEX MOAWMNTLIX LOKYMEHTOB, JaTa WX BKAKOUYEHUA B [ef0, KOMWYEeCTBO /IMCTOB, a TakKxe AaTa
N3bATUA LOKYMeHTa W3 [ena C yKasaHWeM Nuua, M3bABLUEro JOKYMEHT, W MPUUYUHY U3bATUA. B
C/ly4yae BPEMEHHOr0 M3bATUA AOKYMeHTa BMECTO HEro BK/afblBaeTCs /INCT-3aMeHUTeNb. M3baTne
LOKYMEHTOB M3 JINYHOTO Jefnia Npou3BOAWUTCA WCK/IKUUTENIbHO C paspelleHus AupekTopa
[OLWKONbHBbIM ~ 06pa3oBaTefibHbIM  yUpeXKgeHneM.  BHYTpPeHHSAs  onucb  MOAMNWCHIBAETCA
[lenonpon3soguTenem, ¢ yKkasaHveM faTbl COCTaB/EHUS.

4.7. Bce JOKYMEHTLI, NOCTynaroLme B IMYHOE [eflo, pacnonaratTcs B XPOHOIOrMYECKOM MopsaKe.



4.8. He ponyckaeTtca BK1HOYaTb B IMYHOE Ae0 AOKYMEHTbI BTOPOCTENEHHOIO 3HaYeHNS, UMEIOLLINE
BpeMeHHble (80 10 neT) CPOKM XpaHeHWs, Hanpumep, CNpaBKM C MecTa XXUTeNbCTBa, O COCTOSHMM
3[10pOBbS, O CEMENHOM NOJIOXKEHMMN U T.M.
4.9. JINCTbl AOKYMEHTOB, MOAWMNTBLIX B NMNYHOE Aefio paboTHMKA [AOLWKO/IbHOro 06pa3oBaTe/lbHOro
YyUpeXxxaeHns, HyMepyroTCS.
4.10. AHKeTa sIBNSeTCA OCHOBHbIM AOKYMEHTOM NINYHOTO Aena, NPeAcTaBsOLWNM COB0M nepeyeHb
BOMPOCOB O Ouorpauyeckmx AaHHbIX COTPYAHMKA, ero obpa3oBaHMM, BbINOSHAEMOW paboTe ¢
Havana TPyLOBOIN AeATeNIbHOCTU, CEMEAHOM NONOXEHWMN, MeCTe NPOMNUCKN UK MPOXUBAHNUSA U T.1.
AHKeTa 3anonHseTca paboTHUKOM CaMOCTOATE/IbHO MpW O(opmMaeHUW npuéma Ha paboTy B
[OLWKO/IbHOE 06pa3oBaTe/ibHOe YUpeXxaeHue.
4.11. IMpw 3aN0NHEHMMN aHKETbl PabOTHMNK AO/MKEH 3aMoNHATL BCe €€ rpadbl, Ha BCe BOMNPOCHI faBaTb
NOJIHble OTBETbI, HE AOMYCKaTb MCNPaBIEHNIA NN 3a4epKMBaHNA, NPOYEPKOB, NOMapoK, B CTPOroM
COOTBETCTBUWN C 3amnuncsiMu, KOTOPbIE COAEPXKATCA B €ro /IMYHbIX JOKYMeHTax. OTpuuaTesibHble
OTBeTbl B rpaax aHKeTbl 3anuncbiBatoTcA 6e3 NOBTOPeHUs Bonpoca.
4.12. Mpw 3anonHeHnn rpabl «O6pasoBaHmne» crefyeT NPUMEHATL CnefytoLine GopMyInMpoBKN B
3aBMCMMOCTW OT TOr0, KaKoi JOKYMEHT MMeEeTCs Y paboTHMKa:
«BbICLLEE»;
*  «HenoJIHOE BbICLLEE»;
* «CpeaHee cneunanbHOE»;
«HernoJsiHoe cpeaHee».

4.13. B rpate «bavxaiilune poACTBEHHUKU» MEPEUNCNSAOTCS BCE Y/eHbl ceMby paboTHuka AOY ¢
yKazaHWeM CTeneHn pofcTBa (OTel, MaTb, MYX, X€Ha, CblH, [OYb, POLHble 6paT U cecTpa), fanee
nepeymncnatoTcs 6/mM3KMe poACTBEHHNKM, NPOXUBatOLLMe COBMECTHO C PabOTHUKOM. Y Ka3blBatoTCH
(haMmnnsa, umsa, 0THECTBO W JaTa POXKAEHMSA KXKLOro YieHa CeMbM.
4.14. B rpae «BbinonHsemasn paboTta ¢ Hauyana TPYAOBOIN AeATENbHOCTM» OTPaXKarTCA CBEAEHUS O
paboTe B CTPOroM COOTBETCTBUM C 3anucsiMn B TPYAOBON KHWXKe. B TpyaoBYHO AeATENbHOCTb He
BK/IOYAETCA BpeMsa y4yebbl B 006L,e06pa30BaTe/lbHbIX LIKOMAX, MPOJECCUOHANbHO-TEXHUYECKMX U
APYTMX  NPUpPaBHEHHbIX K HUM Yy4yebOHbIX 3aBefeHusAX. Bce 3anMcnm nNpoms3BoaAaTca B
XPOHOIOrMYeCKOM Mnopsake.
4.15. AHKeTa nognucbiBaeTcs MLOM, NPUHUMaeMbIM Ha paboTy, U cneynanncTtoMm oTAena Kagpos
[OLIKONBbHOIro 06pa30BaTeNlbHOr0 yupexKaeHus nocne CBEPKW CBeAEHWIA, 3aHECEHHbIX B aHKeTy, C
COOTBETCTBYHOLNMMN JOKYMEHTAMWN N 3aBepseTCs nedarsio.
4.20. Konun gokymeHTOB 06 06pa3oBaHMM 3aBepsOTCA /IMYHOM MOAMUCLIO Cheunanucta oTaena
KagpoB Noc/e CBEPKN UX C NOAJNHHUKAMU JOKYMEHTOB.
4.21. JlnyHoe [eno BeagTcs Ha MPOTSHKEHUM BCe TPYAOBOWA [fesATenbHOCTM paboTHuka LOY.
i3MeHeHMs, BHOCMMble B JINYHOE [efi0, [AO/DKHbI OblTb MNOATBEPXKAEHbI COOTBETCTBYHOLLUMM
[OKYMEHTaMW.
4.22. Cneymanuct no kagpam, NpUHUMaeT OT MPUHMMAEMOro Ha paboTy paboTHMKa AOKYMEHTHI,
npoBepsieT MOMHOTY UX 3amnO/IHEHUS W NPaBUIbHOCTb YKa3blBa€MbIX CBEAEHWIA B COOTBETCTBUU C
npeabABAEHHLIMU UM OKYMEHTamM.

5. Y4eT n xpaHeHMe NepcoHasIbHbIX JaHHbIX Pab0THUKOB
5.1. JlnyHble fena, B KOTOPbIX XPaHATCA NepcoHasibHble AaHHble paboTHWMKOB AOY, ABNAKOTCA
AOKYMEHTamu « /119 BHYTPEHHEro Nnosib30BaHUA».
5.2. JInyHoe [eno perucTpupyeTca, 0 YeM BHOCUTCA 3anncb B «XKypHasi y4é€Ta SIMUHbLIX [en».
XKypHan cogepXXuT cnegyrowimne rpadbi:
* NOPALKOBbLIA HOMEP NIMUYHOIO Aena;
(haMmnnsa, ms, 0THeCTBO paboTHUKA [LOLIKO/IbHOrO 06pa3oBaTe/IbHOr0 YYpeXXaeHus;
e [aTa NnoCTaHOBKW fefia Ha YYeT;
[ilaTa CHATUA Aena C yyera.
5.3. JInuHble gena pacnosaratoTca B MOPALKe COrfacHo UX HoMepam Nnbo B anaBUTHOM MOPSALKe.
5.4. Tlocne yBO/MbHEHMS PabOTHMKA [OLIKO/ILHOro 06pa30BaTeNbHOr0 yUpeXkaeHus B NMMYHOe [eno



BHOCATCA COOTBETCTBYIOLLME LOKYMEHTbI (3asB/IeHME O PacTOPXEHUWN TPYLOBOro LOrosopa, Konus
nprKasa 0 pacTOpPXXeHWUW TPYAO0BOro A0roBopa), COCTABASAETCA OKOHYATe/IbHasA ONMcb, caMmo JINYHOE
[eno oopmnseTcsa U nepeaaeTcs AN XpaHeHus.
5.5. JInuHble pgena COTPYAHWKOB, YBOMEHHbIX K3 JOY, XpaHATCA B apxuBe [OLUKONLHOIO
06pa3oBaTeNibHOro yypexaeHus B angasmMTHOM NOPsAAKE.
5.6. He ponyckaeTcs:
coobuiatb NepcoHasnbHble AaHHble paboTHMKA TPeTbeil CTOPOHe 6e3 MMCbMEHHOrO coriacus
paboTHMKa, 3a UCK/HOYEHNEM C/lyvaeB, KOrfa 3T0 Heo6X0AMMO B LEeNnsx npeaynpexaeHns
Yrposbl XW3HW W 3[00POBbI0  PabOTHMKA, a TakkKe B C/y4yasdx, YCTaHOBEHHbIX
3aKoHogaTtenbCcTBOM Poccuiickon ®eaepauun;
co00LaTh NepcoHasibHble JaHHble Pab0THMKA B KOMMePYeCKnX Lensax 6e3 ero nMCbMeHHOro
cornacus;
3anpawmveatb MH(OPMALMIO O COCTOAHWUM 340pOBbA paboOTHMKA [EeTCKOro cafga, 3a
NCK/IIOYEHNEM TEX CBEAEHMUI, KOTOPble OTHOCATCSA K BOMPOCY O BO3MOXHOCTU BbIMOJIHEHUSA
paboTHUKOM TPYLOBOW (hYHKLMK.
5.7. [octyn K nNepcoOHabHbIM [aHHbIM pPabOTHUKOB pa3pellaeTcsi TO/IbKO — CcreuunanbHo
YNONHOMOYEHHbIM NLAM, NPU 3TOM YKa3aHHble 1A LO0/HKHbI UMETb MPaBo MosyvaTb TOMbKO Te
nepcoHanbHble JaHHble paboTHMKa AO0Y, KOTOpble HEO6XOAUMbI A/1F BbIMOSIHEHUS KOHKPETHbIX
(hYHKUMIA.
5.8. Bce Mepbl KOH(UAEHLMANBHOCTA MPU yYeTe U XpaHeHUW NEePCOHaNIbHbIX LaHHbIX COTPYAHMKA
pacnpoCcTpaHATCA KaK Ha 6yMaxHble, TaK M Ha 3NEKTPOHHble (aBTOMATU3MPOBAHHbIE) HOCUTENN
NH(opMaLuw.
5.9. XpaHeHune nepcoHanbHbIX AaHHbIX O/MKHO NPOUCXOAUTL B MOPAAKE, UCKKYaKoLLeM UX yTpaTy
NN UX HErnpaBOMEPHOE MUCMNO/b30BaHMe.

6. LOCTyn K nepcoHasibHbIM JaHHbIM paboTHUKOB AOY
6.1. BHyTpeHHUiA fgocTyn (JOCTYN BHYTPY AOLIKO/LHOIO 06pa3oBaTe/isHOro yupexaeHus).
6.1.1. MpaBo AocTyna K NepcoHabHbIM JaHHbIM paboTHMKa JOY MMetoT:
6.1.2. TepeyeHb WL, MMEKOLWNX AOCTYM K NEPCOHaNbHbIM [aHHbIM PaboTHWKOB, OMpedenseTcs
NMPUKasoM AMpPeKTopa U NMUCbMEHHOI0 0653aTeNbCTBa O HEpasrnalleHUn NepcoHabHbIX AaHHbIX
paboTHNKOB.
6.2. BHewHuin goctyn.
6.2.1. K uucny MmaccoBbiXx NOTpebuTeneil MNepcoHaNibHbIX  AaHHbIX BHE  [OLIKO/bHOrO
006pa30BaTeNIbHOr0  YUPEXEHNA MOXHO OTHECTM T[OCY[apCTBEHHblE W HErocyaapCTBEHHbIe
(PYHKLMOHaNNbHbIe CTPYKTYPbI.
6.2.2. Haa30pHO-KOHTPO/IbHbIE OpraHbl MMeKT AOCTYN K MH(opMaLun TOMbKO B Clhepe CBOeM
KOMMeTeHUUN.
6.2.3. OpraHusaumn, B KOTOpble COTPYAHUK MOXKET OCYLLECTBAATbL MEepPeuyncneHns LeHeXHbIX
CpeacTB (CTpaxoBble KOMMaHWW, HerocyfapCTBEHHble NMEHCUOHHble (OHAbI, 61aroTBOPUTENbHbIE
opraHu3auny, KpeauTHble YUpeXxaeHus), MOryT MnofiyuyumTb AOCTYN K MePCOHabHbIM [aHHbIM
paboTHMKA TONLKO B C/lyYae ero NMCbMEeHHOro paspeLueHns.
6.2.4. MNepepaya NepcoHanbHbIX AaHHbIX COTpyAHMKA AOY apyrum opraHusaumam:
CBefleHMs 0 paboTarlleM COTPYAHUKE WK yXe YBOJIEHHOM MOryT OblTb MPeAoCTaB/eHbl
[APYroil opraHusaumMum TONbKO C MWCbMEHHOrO 3anpoca Ha 6/aHke opraHusauun, ¢
NPUNIOXEHWEM KONUN HOTapraibHO 3aBepeHHOr0 3asB/eHNs paboTHNKA;
nepcoHaNbHble AaHHble paboTHWKA [eTCKOro caja MoryT OblTb  MpefocTaB/eHbI
POACTBEHHMKAM WM Y/leHaM €ero CembW TOJ/IbKO C MWCbMEHHOro paspeLleHns camoro
COTPYAHVKa.
B Cnydyae pas3sBoja ObiBlas cynpyra (Cynpyr) MMeroT npaBo 06paTUTbCA B AOLUKOJSIbHOE
obpasoBaTe/ibHOe Yupex[eHne C NMUCbMEHHbIM 3anpocoM O pasMepe 3apaboTHON nnatbl
coTpyaHuka 6e3 ero cornacua (YK P®).



7. 3awmTa nepcoHasibHbIX aHHbIX paboTHMKOB JOY
7.1. Mopf yrpo3oi Uam onacHOCTbI yTpaTbl NePCOHANIbHbIX AaHHbIX NMOHUMAETCH efMHUYHOE WU
KOMMNEKCHOe, peaibHOe WAM  MNOTEHLUMaNbHOE, aKTWBHOE WM MAcCUBHOE  MPOSAB/EHME
3N0YMbILUNEHHbIX BO3MOXHOCTEN BHELHWUX WAN BHYTPEHHUX WCTOYHMKOB Yrpo3bl CO34aBaTb
HebnaronpusATHble CO6LITUA, OKa3blBaTb [eCTabuNn3MpyloLlee BO3LENCTBME Ha 3alluliaeMyto
NH(opMaLmio.
7.2. Puck' yrposbl /i06bIM MH(OPMALMOHHBIM pecypcaM CO34alT CTUXUHblE 6efcTBus,
3KCTpEMasibHble CUTyauuKn, TeppoOpPUCTUYECKME AENCTBUSA, aBapun TEXHUYECKUX CPeLCTB W JINMHWIA
CBA3K, Apyrve 06bEKTUBHbIE 0OCTOATE/IbCTBA, & TAKXKe 3a1HTepPeCoBaHHbIE Y He3aMHTEPeCOBaHHbIE B
BO3HWKHOBEHMWM Yrpo3bl nua.
7.3. 3awmTa nepcoHaNbHbIX AaHHbIX MPeACTaBAAeT COOOA >KECTKO pernameHTUPOBAHHbLIA 1
AVHAMUYECKN-TEXHOMOTMYECKMIA  Npouecc,  Npeaynpexiarolmin - HapylleHne  LOCTYMHOCTM,
LLeNOCTHOCTM, LOCTOBEPHOCTU WM KOH(UAEHUMATBHOCTA MEPCOHANbHBIX [AHHbIX W, B KOHEYHOM
cyete, obecneumBalOWNiA AOCTATOMHO HaAeXHYK 6e30MacHOCTb MH(opMaumMm B npolecce
yrnpaB/ieHYeCKOW W  MPOM3BOACTBEHHON  AeATeNIbHOCTM  [OLIKOMIbHOTO  06pa3oBaTesibHOro
yupexaeHus.
7.4. 3aWmnTa NepcoHabHbIX JaHHbIX PA60THMKA OT HEMPaBOMEPHOr0 UX MCNO/b30BAHUSA UN YTPaThI
A0/MKHA ObITb 0becneveHa gmpektopoMm [AOY 3a cuyeT CpeAcTB AOLIKOMBHOrO 06pa3oBaTe/isHOro
yupexzeHus B NopsLKe, yCTaHOB/IEHHOM (hefepanbHbIMU 3aKOHaMU.
7.5. "BHYyTpeHHAa 3awmTa".
7.5.1. OCHOBHbIM BWHOBHMKOM HeCaHKLWOHUPOBAHHOIO [0CTYyNna K MepcoHalbHbIM AaHHbIM
AB/AETCA, KaK NpaBu/io, NepcoHasl, paboTaroLmii ¢ JOKYMeHTaMmn 1 6a3amu faHHbIX. PernaMmeHTanms
A0CTyna nepcoHana K KOHMUAEHUMaNbHbIM CBeLeHUAM, LOKYMeHTaM M 6a3aM [JaHHbIX BXOAUT B
YMCNO OCHOBHbIX HarpasfieHW OpraHM3auMOHHON 3alWMTbl MH(OPMaLUM U NpefHa3HavyeHa Ans
pasrpaHUYeHns MOSIHOMOYMIA  MeXay afMUHWUCTpaLMein U cneynanuctamyu  LOLIKOSIbHOMO
06pa3oBaTesIbHOr0 yupexaeHus.
7.5.2. Ona obecneyeHNs BHYTPEHHEN 3aWMTbl MEPCOHa/IbHbIX AaHHbIX paboTHUKoB [AOY
Heob6xoaumo cobnoaaTb pag Mep:
orpaHuyeHve W pernameHTauuMs coctaBa pPabOTHWKOB, (YHKLMOHA/bHble 0043aHHOCTM
KOTOPbIX TPeBYIOT KOHDUAEHLMANBbHBIX 3HAHWIA;
CTporoe usbumpaTenibHOe M 0O60CHOBAHHOE pacnpefefieHne AOKYMEHTOB M MH(opMaLmu
Mexay paboTHUKaMW LeTCKOro cafa;

* pauuoHasibHOe pasMelleHne paboymx MecT pabOTHMKOB, MPXM KOTOPOM MCKOYasnoch Obl
OECKOHTPO/IbHOE UCMO/b30BaHMe 3aLinLLaeMoin MHopMaLmu;

e 3HaHMe PpabOTHMKOM  [OLUKOMbHOrO  00pa30BaTe/IbHOr0  yupexaeHus TpeboBaHWiA
HOPMaTUBHO-METOANYECKNX AOKYMEHTOB MO 3aLiMTe MH(OPMALMM 1 COXPaHEHWUU TaiHbI;
HaMume HeobOXOAMMbIX YCNOBWMA B MNOMELLEHUN A8 paboTbl C KOH(pUAEHUMANbHBIMU
[LOKYMEHTaMu 1 6a3aMu [aHHbIX;
ornpefeneHve 1 pernameHTaLmsa coctasa paboTHUKOB, UMEIOLWNX NPaBo AocTyna (Bxona) B
nomeLLeHne, B KOTOPOM HaxXOAUTCH BbIYUCINTENbHASA TEXHUKA;
opraHu3saLms nopsaKa YHUUTOXeHUA nHpopmaLmu,

CBOEBPEMEHHOE BbISIB/IEHNE HapyLueHUs TpeboBaHWU pa3pelLunTeNnbHON CUCTeMbl LOcTyna
paboTHMKamu;
NN4YHble flena MOryT BblaBaTbCA [e/10Npon3BoAUTeNto (CeKpeTapto) TOMbKO AWPEKTOPOM
OOY 1 B UCKNOUYMTENBbHBIX CNyvaax, N0 NMUCbMEHHOMY paspeLleHuto AMpeKTopa AeTCKUM
cafjoM, - PYKOBOAMTEN CTPYKTYPHOro nofpasfeneHns (Hanpumep, npu MNoAroToBke
marTepuanoBs Ans aTTecTauum paboTHUKA, HarpagHbIX JOKYMEHTOB).
7.5.3. 3alnTa nepcoHanbHbIX faHHbIX COTPYAHMKA HA 3NEKTPOHHbLIX HOCUTENSAX.
Bce nanku, cogepxatine nepcoHanbHble AaHHbIE COTPYAHUKA, JO/MKHbI ObIThb 3alluLlieHbl Naposem,
KOTOPbI cO06LLaeTCA PYKOBOAMTENIO CNYXObl YNpaBieHWUs NepcoHaioM Y PYKOBOAUTENIO CYX6bl
MHHOPMALMOHHBIX TEXHOOTWIA.
7.6. "BHewHAdA 3awmTa”



7.6.1. Mof MOCTOPOHHMM NWULOM MOHMMAeTCs N060e UL, He VMeloLee HernoCcpeacTBEHHOMO
OTHOLEHUSA K aeaTensHocTn AOY, nocetuTenun, paboTHUKN APYTUX OPraHM3auMOHHbIX CTPYKTYP.
MOCTOPOHHME NULLA He LO/MKHbI 3HaTb pacnpegeneHve QyHKUMIA, paboyre NpoLecchbl, TEXHONOT IO
COCTaB/IEHNS, OOPMNEHWNS, BELEHUSA U XPaHEHUS JOKYMEHTOB, IMYHbIX AeN 1 paboumx MaTepunanos
y CneumanncToB OTAeNa KagpoBs, AeN0npon3BoAnTeNs (cekpeTaps).
7.6.2. lns 06ecneyeHns BHELLHe 3aLMTbl NePCOHabHbIX AaHHbIX COTPYAHUKOB JOY Heob6XxoanmMo
cobntogatb pag Mep:

NopsSAOK Nprema, yyeta u KOHTPONS AeATeNIbHOCTU NOCeTUTENeN;

MOpALOK OXpaHbl TEPPUTOPUK, 34aHUIA U MOMELLEeHUI AOLIKOLHOrO 06pa3oBaTe/lbHOro

yupexaneHus;

TpeboBaHMS K 3aLinMTe MHPOPMaLMM NPU NHTEPBLIOUPOBAHNN U COBECEA0BAHUAX.
7.7. Bce nnua, cBsi3aHHbIE C NOTlyYeHNeM, 06pabOoTKOM 1 3aLLMTOM NePCOHaNbHBIX AaHHbIX, 0653aHbl
nognucaTb 0643aTeNbCTBO O HepasrfalleHn NepPCcOoHaNbHbIX AaHHbIX PabOTHMKOB AOLLKOAbHOMO
06pa3oBaTENbHOMO YUPEXAEHNS.
7.8. Kpome mep 3awuTbl NEPCOHaNbHbIX JaHHbIX, YCTAHOB/IEHHbIX 3aKOHOAATEIbCTBOM POCCUICKOA
deaepauymm, 3aBefyoLnii AOWKOMbHLIM 00pa30BaTe/IbHbIM YUPEXAEHNEM, a TakXe COTPYAHUKM
MOryT BblpabaTbiBaTb COBMECTHbIE MEpPbI 3aLUTbl MEPCOHAbHbIX AaHHbIX PAGOTHUKOB.

8. MpaBa 1 06s3aHHOCTY paboTHMKOB A OY Mo 3almuTe UX NepcoHanbHbIX AaHHbIX

8.1. 3akpenneHue npaB pabOTHUKA, pPernameHTUPYHLUX 3alUUTy ero nepcoHanbHbIX AaHHbIX,
obecrneynBaeT COXPaHHOCTb MOHON 1 TOYHON UH(OPMALMM O HEM.

8.2. PabOTHUMKM [O/MKHbI ObiTb 03HAKOMJIEHbI MOJ PacnucKy C AOKYMEHTaMu [OLLUKO/bHOrOo
06pa3oBaTelbHOr0 YUpeXxeHus, ycTaHaBIMBaOLWUMK NopsLoK 06paboTKN NePCOHabHbIX AaHHbIX
paboTHMKOB, a TaKkxXe 06 1X rnpasax U 0613aHHOCTAX B 3TOM 06/1aCTU.

8.3. PabOoTHMK [OLIKONLHONO 06pa3oBaTe/IbHONo  yupexieHus 00a3yeTca nNpefoCTaBNATb
nepcoHasibHble AaHHble, COOTBETCTBYHOLLME EeNCTBUTEILHOCTMU.

8.4. PabOTHMK MMeeT Npaso:

* Ha NONHY MH(OPMALMIO O CBOMX MePCOHaIbHbIX AaHHbIX 1 06paboTKe 3TUX faHHBbIX;
CBO60OAHOr0 6ecnnaTtHoro Joctyna K CBOVMM MNepCOHasbHbIM AaHHbIM, BK/OYas MpaBoO Ha
nofyyeHne Konwii NO60M 3anucu, cofepkalleil nepcoHanbHble fAaHHble paboTHMKa, 3a
NCKNHOYEHMEM CllyYaeB, NpefyCMOTPEHHbIX 3aKOHO4aTeIbcTBOM Poccuiickoi deaepauuu;
Ha onpefenieHne CBOUX NpeLcTaBUTeNel A1 3alMTbl CBOMX NEPCOHANbHbIX AaHHbIX;
[OCTyMa K OTHOCALLMMCA K HEMY MELMLMHCKUM [AaHHbIM C MOMOLLbI0 MeLULUHCKOro
cneuuanncTa no cBoemy Bblbopy;

Tpe6oBaTb UCKMOYNTb UIN UCNPABUTb HEBEPHbIE WU/IM HEMOJHbIE MEPCOHaNbHbIE AaHHbIEe, a
TaloKe AaHHble, 06paboTaHHbIe C HapyLleHneM TpeboBaHWA;
npu oTkase ampektopa 4OY WUCKNIOUNTL UK UCNPaBUTL NEePCOHabHbIE faHHble paboTHMKA
MMeeT MNpaBO 3asBUTb B TMWUCbMEHHOW (OpMe [AMPEKTOPY O CBOEM Hecorjacum c
COOTBETCTBYHOLLMM 060CHOBAHWEM TaKOro Hecornacus;
MepcoHa/lbHble AaHHble OLLEHOYHOro XapakTepa pabOTHWK [ETCKOro cafja UMeeT MNpaso
[OMONHUTB 3asBNIEHNEM, BblpaXKatoL MM ero CO6CTBEHHYHO TOUKY 3peHus;
Tpe6oBaTb W3BELEHNUA [LUMPEKTOPOM [AeTCKMM CafoM BCeX NuUL, KOTOPbIM paHee O6blau
COO6LLEHbl HeBepHble WAN HEMo/Hble MNepcoHanbHble fAaHHble paboTHUKA, 060 BCeX
NPOV3BELEHHbIX B HUX UCKHOYEHUAX, UCNPAaBIEHNAX WX LONONHEHUSX;
o6)XanoBaTb B CyfAe /00Oble HempaBOMepHble [ENCTBMIA WMAM 6e3[eiicTBUSA AMpeKTopa
[OLWIKOMbHBIM ~ 06pa3oBaTeNbHbIM — yypeXxaeHnem npu  06paboTke W 3awuTe  ero
MepcoHabHbIX JaHHbIX.

8.5. B uenax obecneyeHns LOCTOBEPHOCTU NEPCOHaNIbHLIX AaHHbIX PaboTHUKM OY 0653aHbl:
npu oopmMaeHMn Ha paboTy MpescTaBnATb LOCTOBEPHbIE CBEAEHUS B Mopsaake U 06béMe,
npeLyCMOTPEHHOM  HacToAwuM  onoXeHveM ¥ 3aKOHOLATeNbCTBOM  Poccuiickoi
depepaymu;
B CNyYae M3MeHEHUS CBOUX MePCOHANIbHbIX faHHbIX, C006LLaTh 06 3TOM LUPEKTOPY AETCKUM



cagom B TeyeHune 10 gHei.

8.6. PaboTHUKM cTaBAT AmpekTopa AOY B M3BECTHOCTb 06 U3MEHEHUU (PaMUIUN, UMEHWN, OTHECTBa,
[aTbl POXKAEHMS, YTO NOJy4YaeT OTPaXKeHWe B TPYLAOBON KHUKKE Ha OCHOBaHUW MpeACTaBieHHbIX
[OKYMEHTOB. [lpy  Heob6XoAMMOCTM M3MEHSTCA fAaHHble 00 o06pasoBaHuK, nNpoteccuu,
crneynanbHOCTH, NPUCBOEHUI HOBOTO paspsja v np.

8.7. B uenax 3aWmuTbl YaCTHON XXWM3HW, NNYHOW W CEMENHOW TaliHbl PabOTHUKN He LOMKHbI
OTKa3blBaTbCA OT CBOEro npasa Ha 06paboTKy MEepPCOHa/IbHbIX AaHHbIX TOMIbKO C WX COrnacus,
MOCKOJIbKY 3TO MOXET MOB/eYb NPUYMHEHNE MOPA/IbHOr0, MaTepuanbHOro Bpesa.

9. OTBeTCTBEHHOCTb 3a pasr/jawleHne KOH(pUAeHUNANbHON WHMOpMaumn, CBA3aHHOW C
NnepcoHasIbHbIMN JaHHbIMU

9.1. TMepcoHanbHas OTBETCTBEHHOCTb - OAHO W3 [flaBHbIX TpeboBaHW K OpraHu3auum
(PYHKUMOHMPOBAHNA CUCTEMbI 3aliUTbl MEPCOHaNbHOM WH(opMaumMm ¥ 06s3aTeNlbHOE YCoBME
obecneyeHmnst aQHEKTUBHOCTM 3TON CUCTEMBbI.

9.2. 3awmTa npas paboTHMKA, YCTaHOB/EHHbIX 3aKOHOAATE/IbCTBOM P® 1 HacToAwmMM MonoxeHnem,
OCYLLIeCTB/IAETCA CYZOM B LeNAX NpeceyeHWs HEnpaBOMEpHOro WCMo/b30BaHUA MepCOoHabHbIX
[aHHbIX pabOTHMKa, BOCCTAHOBNEHWNSA HAPYLUEHHbIX NPaB U BO3MELLEHNUA NPUUYNHEHHOTO YLepba, B
TOM 4Yuncne MopasibHOro Bpesa.

9.3. Kaxbli1 COTPYAHWNK AOLLKONbHOI0 06pa3oBaTe/lbHOro YUpeXxaeHns, nosiyyvatowmnin ans padbotsbl
KOH(hMAEHLMNANbHBIA JOKYMEHT, HECET eAMHONNYHYH OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTENS 1
KOH(MAEHUNANBHOCTb UH(OPMALNN.

9.4. Jlnua, BUHOBHbIE B HapyLUeHWW HOPM, Perynumpyrowmux nosyyeHne, ob6paboTky u 3awuty
MepcoHaNbHbIX  JaHHbIX  pPaboTHUKA,  HECYT  AMUCUUMIMHAPHYI,  afMWUHUCTPATUBHYIO,
rpaXK4aHCKO-NpaBoBY0 WAN Yro/IOBHYKD OTBETCTBEHHOCTb B COOTBETCTBUM C (hefepanbHbIMU
3akoHamu Poccuiickoii ®efepaumm.

9.5. 3a HEMCNOJIHEHME NN HeHaA ieXalllee UCNOJTHEHME PaBOTHUKOM MO ero BUHE BO3/TIOXEHHbIX Ha
Hero 06s3aHHOCTE N0 COONIOAEHUI0 YCTAHOBAEHHOro Mopsgka paboTbl CO  CBeAEHUAMYU
KOH(MAeHUManLHOro xapakrepa anpektop AOY Bnpase NPpUMeHATb NPefyCMOTPEHHbIe TPyLOBbIM
KOLEKCOM AMCLMMNANHAPHbIE B3bICKaHUS.

9.6. [LO/KHOCTHble fiMUa, B 0053aHHOCTb KOTOPbIX BXOAWUT BeAeHME MNepCOHaNbHbIX AaHHbIX
COTPYAHWKaA, 0653aHbl 06ecneynTb Kax[OMy BO3MOXHOCTb O3HaKOM/IEHUS C AOKYMEHTaMu K
marepuanamu, HenocpefCTBEHHO 3aTparvBalolMMK ero npaesa U CBOOOAbI, €CNM MHOe He
npeLyCMOTPEHO 3aKOHOM. HenpaBoMepHbIil 0TKa3 B NpefoCTaBeHNN COBPaHHbIX B YCTaHOBIEHHOM
nopsiake LOKYMEHTOB, /IMO60 HECBOEBPEMEHHOE MpefoCTaBfeHNe TakuMX [OKYMEHTOB WAN WHOM
MHOpMaLMM B cnydvasx, NPeayCMOTPEHHbIX 3aKOHOM, NM60 NpefoCTaBfieHWe HEemoSHOW Wau
3aBefJOMO /IOXXKHOW MHMOPMaLUN - BNeYeT HANIOXeHWe Ha LO/HKHOCTHbLIX /UL, aAMUHUCTPATUBHOIO
Wwtpada B pasmepe, onpegensemom Kogekcom 06 agMUHUCTPATUBHbLIX NPaBOHapYyLUeHUAX.

9.7. B cooTBeTCTBMM C [paXgaHCKMM KOAEKCOM /vua, HEe3aKOHHbIMW MeToAamu MnosyymnsLlne
NHDOPMaLMIO, COCTaBNAIOLLYIO CMYXEOHYH TaiHy, 06s3aHbl BO3MECTUTb MPUYMHEHHbIE YObITKM,
npuyemM Takas Xe 0653aHHOCTb BO3/M1araeTca 1 Ha paboTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTb 3a HapyLlUeHWe HernpUKOCHOBEHHOCTU YACTHOW >XWU3HW (B TOM
ynmcne He3aKOHHOe CcobupaHWe WAM PacnpoCcTpaHeHWe CBEAEHMIA O YacTHOW >KM3HM Nnua,
COCTaB/AIOLLEr0 €ro SIMYHYI UM CEMENHYIO TailHy, 6e3 ero cornacus), HenpPaBoOMepPHbIA JOCTYN K
OXPaHAeMO 3aKOHOM KOMMbIOTEPHOW WMH(OpMaLuUW, HenpaBOMEpPHbI OTKa3z B MpefoCcTaBneHUM
CObpaHHbIX B YCTaHOB/IEHHOM MOPsALKEe LOKYMEHTOB U CBEAEHWI (ECIN 3TN AeAHNA NPUYUHUAN BPes,
npaBaM W 3aKOHHbIM WHTepecaM rpax[aH), COBEPLUEHHble /IMLOM C WCMOJib30BAHWEM CBOEro
CNY>Ke6HOro NONOXKEHUA HaKa3blBaeTCA LWTPadoM, MO0 NMLLEHNEM NpaBa 3aHUMaTb OnpeaesieHHble
[AO/MKHOCTU UK 3aHUMATbLCS, ONpese/ieHHOW AesTeNlbHOCTbI0, M60 apecToM B COOTBETCTBUM € YK
Poccuiickoin degepaumm.

9.9. HenpaBoMepHOCTb [eATeNIbHOCTM OPraHoB rocyapCTBEHHOM BNAcTU U OpraHn3aLuuii no cbopy v
MCMO/Ib30BaHMIO MEPCOHANbHBIX AaHHbIX MOXET ObITb YCTaHOB/EHA B CyeOHOM MopsaKe.



10. 3aKnUUTENbHbIE MOSTOXEHNSA

10.1. HacTosllee MonoxeHne aBngeTCca NokKanbHbIM HOPMaTUBHLIM akKToM JOY, npMHUMaeTCA Ha
CoBeTe KON/MEKTMBA, YyTBepXxpgaetcs (MO0 BBOAMTCA B [eilCTBME) MpMKa3oM AMpeKTopa
[OLLKONbHBIM 06pa30BaTe/ibHbIM YUpeXKaeHUeM.

10.2. Bce M3MeHeHMA W [OMNOSIHEHWA, BHOCMMble B HacTosulee [lonoxeHue, 0¢opmMAstoTCS B
NMUCbMEHHOMN (hopme B COOTBETCTBUM AEMCTBYIOLMM 3aKOHOAATeIbCTBOM Poccuiickoin degepaunu.
10.3. TMonoxkeHne nNPUHUMAETCA Ha HeonpenesieHHblIA CPOK. V3MeHeHus 1 [OMNONHEHMS K
[MonoxXxeHno NpuHMMaloTCA B Nopaake, npefycMoTpeHHom M. 10.1. HacToAwero MNonoxeHus.

10.4. Mocne npuHaTUA TMoNOXKeHUS (MM U3MEHEHWUI W AONONAHEHWIA OTAEe/bHbIX MYHKTOB U
pasfenos) B HOBOM pefakumun npeablayLias pefakumnsa aBToMaTMyecKy yTpaumnsaeTt cuny.






MyHMUMNanbHOe KaseHHOe JOLLKO/IbHOe 0bpasoBaTe/ibHOe yupeseeHne CopTaBasibCKOro
MyHUUMNanbHOro parioHa Pecny6nmkun Kapenunsa detckuii cag Ne 23 «JlagyLukun»

Pacnucka
0 HepasrsaweHnn nepcoHanbHbIX AaHHbIX

(.1.0.))
, 03HAKOM/EeH(Ha) ¢

( BOMKHOCTb)
MonoXxxeHnem 0 3alnTe NepcoHanbHbIX AaHHbIX paboTHUKoB MKAOY CopTtaBanbckoro MP PK AC Ne 23 u
0653yt0Cb He pa3rfiallath CBefleHUs, cofepyKaline nepcoHanbHble fJaHHble CyObeKTOB MepCOHanbHbIX AaHHbIX,
CTaBlUMEe MHe U3BECTHbIMU B CBA3U C UCMNOSIHEHWEM MHOIO TPYLO0BbIX (4O/HKHOCTHbLIX) 06593aHHOCTENA.

0613ytoCh:
XPaHWUTb B TaliHe M3BECTHbIE MHE KOH(DUAEHLMaNbHble CBEAEHMUSA (BKOYast NePpCOHaNbHbIE AaHHbIE),
NHDOPMMPOBATL PYKOBOAMTENA O (DaKTax HapyLlleHMs nopsagka obpalieHns ¢ KOHPUAeHLManbHbIMU
CBEAEHMNSIMU, O CTABLUMX MHE M3BECTHLIM MOMbITKAX HECAHKLMOHMPOBAHHOIO A0CTyNa K UH(opMaumu;
cob6noaatb NpaBmna Nonb3oBaHMUA AOKYMeHTaMU, NOPSA0K MX yyeTa U XpaHeHUsi, obecneyumsaTthb B
npouecce paboTbl COXpaHHOCTb UHOPMaLUKN, COAEPXKaLLECs B HUX, OT MOCTOPOHHUX NNL;
3HAKOMUTbLCA TONbKO C TEMU CNYXEOHbIMU JOKYMEHTAMM, K KOTOPbIM MOAYYEH AOCTYN B CUNTY
NCMOMTHEHNSI CBOMX CNYXE6HbIX 06513aHHOCTEN.
C nepeyHeM CBeAEHWUI KOH(MAEHUNANLHOTO XapaKTepa, 0653aHHOCTSMW O HepasrnaleHUy AaHHbIX CBeAEHWNA,
CTaBLWIMX M3BECTHBIMU MHe B pe3y/ibTaTe BbIMOMIHEHNS AOMKHOCTHbIX 06513aHHOCTEN, N OTBETCTBEHHOCTbLIO 3a
pasrnaweHune aTUX CBeAEHUA 03HaKOMANeH(a):

O6 0TBETCTBEHHOCTM 3a pa3rnalleHune ykasaHHbIX CBefeHUn npeaynpexaeH(Ha).

" " 20 r ( )
(nognwce) (9.1.0))







